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Notification required under the
Equal StatusAct, 2000

I mportant Notice

Anyone thinking of making a complaint of discrimination under the Equal Status Act, 2000 must
within 2 months' of the discrimination last occurring, notify the person whom they feel has
discriminated against them (therespondent). Thisnotification MUST
(1) bein writing
(2) give details of what they consider happened
(3) statethat the complainant intendsreferring a caseto the Director of Equality
Investigations, if thereisno satisfactory response, and
(4) ask whatever questions and seek whatever information that the complainant
feelsnecessary to assist them with their case.

If this Notification is not sent within the specified time limit, the Equal Status Act automatically
disgualifiesthe complainant from taking a case. It isalso essential that a copy of the notification
iskept, in casethereisadisputelater over whether it was sent.

Form ODEI 5 atached has been desgned to fadlitate the complainant in natifying the respondent and should be
ussd where possble. Form ODEI 5 provides the opportunity for an individud to outline the incdent(s) where they
fed that they were discriminated againg and to ask the person or organisation who they fed discriminated againgt them,
why they acted in that manner. Where an incident involving more than one complainant occurs, each

complainant must send a separate notification. In cases of possble sexud harassment or other harassment, the
natification may be addressad either to the possble harasser, or the person respongble for the premises where the
harassment may have occurred, or to bath.

The form dso dlows a person to ask any questions or seek any further information which they fed is rdevant to ther
cax To avaoid any future dispute over whether the natification was sent, the complainant should keep a photocopy of
the natification form and dso gat a Catificate of Podting from the Pogt Office (no charge involved).

Form ODEI 5 dso provides the respondent with an opportunity to give ther views about the incident(s). Where the
respondent does nat respond to the natification or does nat fully answer the quedtions asked, the Equdity Officer is
entitted to draw inferences from such falure to give information, or the giving of fdse mideading or inadequate
information.

The service provider or other person who receives Form ODEI 5 should respond within a month of receiving the
form. On receipt of this response, or after a month has e gpsed snce the form was sent, the complainant should submit
their case for investigation to the Director of Equality I nvestigations, 3 Clonmel Street, Dublin 2, if they
dill fed they have been discriminated againg.

Form ODEI5

'in exceptional cases, the Director of Equality Investigations may agree to extend this to 4 months




To

{Insert name and address of Respondent in this box}

Notification required under the Equal Status Act, 2000
regarding an alleged Act of Discrimination

consider that, on (insert date?) you may have:

(a) discriminated against me contrary to the provisions of the Equal
Status Act, 2000
(b) harassed me, sexually harassed me or permitted my harassment in
contravention of the Equal Status Act, 2000.
(c) victimised mein contravention of the Equal Status Act, 2000.
{Pleasetick box(es)}

(2 Discriminatory Grounds

| consider that you discriminated against me on the following ground(s):

r ace (colour, nationdity, ethnic or nationd origins)
member ship of the Traveller community

[0 gender (mdeorfemde)

O marital status (sngle, married, separated, divorced or widowed)

[0 family status (pregnant, parent/guardian of child, resident carer for an adult with a disability who needs ongoing
care)

[0 sexual orientation ( heterosexud, homosexua or bisexua orientation)

O religion (rdigious belief / background or lack of belief)

[0 age ( 18 years of age and over) {Pleasetick box(es)}

O disability (medicdly defined)

O

O

%the incident must have occurred within the past 2 months (exceptionally 4 months- see covering note)



(3) Complaint Details
Details of my complaint are as follows (nclude precise location, dates, times and a factual
description of the treatment received and of the circumstances leading up to that treatment) :

| consider that this involved me being treated less favourably than others, on the ground(s)
mentioned in Section 2, in the following respects?

%this section need not be completed in harassment or sexua harassment cases



(4) ThelInformation which I now need from you is as follows (please use
separate pages for your response, if required):

(8) Please explain why you treated me in the manner described above.

(b) Please state how you normally treat or have treated other people in similar circumstances.

(c) | adso require the following information from you (to be used by complainant if additional
information is still needed):

1)

2

Please note that it is my intention to refer a complaint to the Director of
Equality Investigations if | am not satisfied with the response | receive or if
you fail to respond within a month of receipt of this Request for Information.

Please forward your response to the undersigned at the following address:
Signature of Complainant Date*

Contact Address

“in deciding whether time limits have been complied with, the relevant date is the dete of posting and not the date of
sgnaiure



